
To begin, select a room or select a date. 

Next, select your start and end Ɵmes.  
Please include Ɵme required to set up and take down. 

    How to Request a Room Booking 



You will immediately receive an automated e-mail.  

Please note, booking is not confirmed unƟl you receive a 
second confirmaƟon e-mail. This may take up to 3 business 
days.  

Log in using your library card number, and password; 
then fill out the form and click “Verify Request.”  
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